LETTERS TO PARENTS
These are designed as templates for your use. Adapt these with your own dates and costings and print on to your School’s letterhead.

1) A letter to parents announcing the trip and requesting a deposit payment.

2) A letter announcing an information evening about your proposed visit to UKSA.

3) A notice to put into Registers for pupils’ information.

To personalise the letters to your school group simply select the  MACROBUTTON  AcceptAllChangesInDoc [insert your info]  space and type the information relevant to your group.

Dear Parents

Proposed Visit to UKSA

The School is planning a visit to UKSA, in Cowes, Isle of Wight for pupils in Year  MACROBUTTON  AcceptAllChangesInDoc [insert your info]  between the  MACROBUTTON  AcceptAllChangesInDoc [insert your info]  and  MACROBUTTON  AcceptAllChangesInDoc [insert your info]  of  MACROBUTTON  AcceptAllChangesInDoc [insert your info]  20[   ].

The pupils will be able to take part in a variety of Watersports, including Dinghy Sailing, Windsurfing and Kayaking and will have a full evening entertainment programme organised for them. 

UKSA is one of the largest Watersports Activity Centres in Europe. It is a recognised by the RYA (Royal Yachting Association) and BCU (British Canoe Union) as an activity provider and as a Training Establishment for Instructor and Crew Training. It is registered with AALA (Adventure Activities Licensing Authority) and is inspected annually by these organisations.

We have visited UKSA and are very happy with the level of activity provision and safety at UKSA. The proposed trip has been risk assessed and approved by the Head, the Governors and our LEA.

The cost of the course is £  MACROBUTTON  AcceptAllChangesInDoc [insert your info] per pupil. This includes the use of special equipment - wetsuits, buoyancy aids, spray tops and safety helmets - provided by UKSA. No additional specialised clothing is needed for the activities and the cost of ferry travel to the Isle of Wight is included

The number of places on the trip are limited to  MACROBUTTON  AcceptAllChangesInDoc [insert your info] If you would like your son / daughter to go on this trip please return the reply slip, together with a deposit of £ MACROBUTTON  AcceptAllChangesInDoc [insert your info] . We will confirm his/her place and send you details of the payment plan for the balance. 

Yours sincerely, 

_________________


_________________

Group Leader



Group Leader

To______________________

I wish my son/daughter_______________________ of class________ to go on the trip to UKSA.

I enclose a deposit of £ MACROBUTTON  AcceptAllChangesInDoc [insert your info] . Please send me details of the payment scheme for the balance of the cost.

Signed_________________________Parent/Guardian.

Name(please print)____________________________

Dear Parents

Proposed visit to UKSA,  MACROBUTTON  AcceptAllChangesInDoc [insert your info] to  MACROBUTTON  AcceptAllChangesInDoc [insert your info] 20[   ]

The School is planning a visit to UKSA in Cowes Isle of Wight for the pupils in Year  MACROBUTTON  AcceptAllChangesInDoc [insert your info] .

The pupils will be able to take part in a variety of water activities, including Dinghy Sailing, Windsurfing and Kayaking and will also have a full evening entertainments programme organised for them.

UKSA is one of the largest Watersports Activity Centres in Europe. It is recognised by the RYA (Royal Yachting Association) and BCU (British Canoe Union) as an activity provider and as a Training Establishment for Instructors and Yacht Crews. It is registered with AALA (Adventure Activities Licensing Authority) and is inspected annually by these organisations.

On  MACROBUTTON  AcceptAllChangesInDoc [insert your info]  at  MACROBUTTON  AcceptAllChangesInDoc [insert your info] p.m., there is a meeting at School for all parents and pupils who are interested in going on the visit. 

If you will be attending the meeting, please complete the form below and return it to  MACROBUTTON  AcceptAllChangesInDoc [insert your info] by  MACROBUTTON  AcceptAllChangesInDoc [insert your info]  If you are unable to attend, but would still like your son/daughter to go on the trip, please indicate on the form, and we will send details to you.

Yours sincerely

_________________


_________________

Group Leader



Group Leader

Please return to   MACROBUTTON  AcceptAllChangesInDoc [insert your info] by   MACROBUTTON  AcceptAllChangesInDoc [insert your info] 
To_________________________

A) I shall be attending the information meeting about the UKSA trip on __________________

There will be _____people in our party.

Name___________________________


Class______

B) I am unable to attend the meeting, but would like my son / daughter to go on the trip. 

Please give them the information sheets, application forms and payment details.

Name___________________________

 
Class______

